[A guide to the “New arrival alert services”]

1. Click the login button on the library portal website, MyLibrary, from the library’s homepage or the OPAC

screen.

[A: From the library homepage]
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[B: From the OPAC screen]
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[Use of books in the automated storage]
Last request for using books in the automated storage is 30 minutes before closing

To renew the loan period. go through to “User Service- Check of Status of Lending/Reservation” at MyLibrary
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2. Log in using the same ID/PW as V-Campus when the login screen is displayed.

Welcome Guest None
& uts 7 ith
RIKKYO UNIVERSITY LIBRARY Online Public Access Catalog
OPAC Library Service User Service Library University
Simple Search Catalog v | Search )+Advanced
I Login
Pl input UserlD and word,and logi
Please gt TerD and password.and _09_‘"______,‘ @ Enter the ID/PW for V-Campus.
]
U UserD H
I  Password 1
1 1
N
Help
————— @ Click Login.
1
[ Legl :_M 1
l------l

3. When you log in successfully, the initial MyLibrary screen will be displayed. Click See More under Alert

Service.
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@ Click See More under Alert Service.

4. When the Newly Issued Materials Alert Service screen is displayed, click Change / Delete, the first item.
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Click Change / Delete.
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5. Enter the necessary items for D Registered name, @ Search conditions, @ Email address and @
Frequency of distribution regarding the materials for which you want to create alert registrations and click

Register / Change. (1)
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*1: For the above-mentioned example screen, if materials that match the search phrase Information Science and
Technology (a full magazine title) are checked in (received), a notification will be sent to the entered email address with
the entered frequency (every day for every check-in). *2: If you click Detailed Search, you can add more conditions for

the search phrase. *3: If you chose no preference for email notification, confirm it by logging in to MyLibrary.

6. Confirm that the registered name is displayed.
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= Because Newly Issued Materials Alert Service will be activated by another window, click Logout from

Item 3. MyLibrary login screen after closing this page.
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7. If newly issued materials (books, magazines and journals, etc.) that meet the registered conditions are
checked in, the following email will be sent with the registered notification frequency. The email address is

opac@rikkyo.ac.jp. (Emails to this address will not be answered.)
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